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WHEEL REPORT INSTRUCTIONS TO OPERATING PERSONNEL

1.  Show on wheel report on reverse side the actual time and date of departure from and arrival at train terminals. This does not
mean time called or engaged in switching at either terminal. Show actual date cars are picked up in the body of the report.

2. Do not show car numbers below the last number on the line. When two or more sheets are used for one report, they should be

+ fastened together. Make notation on each sheet showing sheet number and number of sheets used, i.e. “No. 1 of 1sheet,” “No. 1 of
2 sheets,” “No. 1 of 3 sheets,” etc., as the case may be.

3. Conductors at/or Terminating Terminal should mail wheel reports to Car Accountant, St. Paul immodtately upon completion of
each single trip. Reports should be checked over carefully before mailing to be sure that all columns are properly filled out for each
car.

4.  Show initials or reporting marks and car numbers distinctly and in full. Do not use trade marks on cars. Car initials or reporting
marks and numbers should be taken from the cars and not from waybills. Please write distinctly. Use only AAR standard reporting
marks.

5. Conductors will show operating station numbers where cars are picked up or set out including spurs and industrial sidings
located outside of yard limits for which station numbers have been provided. If no station number has been provided then the
number of the closest spur or station should be used. Milepost numbers are not to be shown. Set outs on cars short of destinmon if
bad order or for any other reason must be shown at sidings, terminals, and stations, indicating in column “Station Left".
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