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Total Time ~ 1~~~th~fr Fl RST WENT ON DUTY Fl NALLY WENT OFF DUTY ldenti· 
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DETAILS OF SERVICE 
DEPARTURE ARRIVAL Actual Kind of Senice 

Train ::noine Nrmber Train Time 
No. No. Units STATION Time Went Ordered Train STATION Time Train Time Went Miles (Pass. Frt. Work TIME CLAIMED 

on Duty For Departed Arrived off Duty Run Yard D. H. Etc.) 
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--·---- I 
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Name of Engineer I I certify th is report to be correct: 
Conductor Signatul't' 

... 
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INSTRUCTIONS 
I. This repo rt shall be rendered fo r all engine and t rain crews including yard 

a nd switching crews. Er.ginemen, Firemen, Conductors, Flagmen, Train Bag
gagemen and Tra inmen shall also Ute this form when reporting ind ivi d ually. The 
report !thall be rendered and signed by the engineer for the engine crew and by 
t he conductor for the train cre w. If there is no engineer or conductor it shall be 
rendered and sign~d by the ranking employee whose time is reported thereon. 
Reports shall be num bered consecutively for each month begin ning wi th No. I. 

2. The report shall be dated as of the date o n which tre employe first goes 
on duty. 

3. Under "remarks" shal l be shown any irrPgularities of the hours of duty. 
If an employee is released from duty for any ~eriod b.::tween the time of first going 
on duty and the time finally rel ieved f rom dcty , such fact mu ~t bs shown under 
"Remarks", g iving the place a t whic~ ihe relcate is g iven, the time at which it 
beg..:tn, a nd the time at whlch it ended. r :me off duty for medls taken by yard 
crews shall a lso be shown under 11 Remarks". If the whole or part of service is 
deadheading lhe pla ce at wh ich the deadheading oegan and ended and the train 
on which the emplotee deadheaded will be shown. Y./ hen a crew or employee is 
relieved before the completion of a tr ' p the name of the conductor or engineman 
of the crew relieving or the name of the employe relieving will be shown. 

4. Wherever time is shown A. M. or P. M. shall be given. 

5. In report ing delays the cause of each delay, the place at which it occurred, 
th e ti me it began and the t ime ended shall be given. Delays due to d ifferent 
ca uses shall ba shown separately . 

6. All delays to p•ssenger t rains shall b e shown. Delays to freigh t tra ins of 
less than 10 minutes at any o ne p lace need not be shown. Delays t o ya rd a nd 
lwitching crews whose service is confined e nti rely to yard limits need not be 
.shown • . . 

Place 

Durat ion of Delay 

Time Time 
Began Ended 

DELAY REPORT 

CAUSE OF DELAY 

-

~ 
Show he re any non-incident.:~! work pa~formed on the tr ip with location an d t ime 

co.nsumed:----.,....,--...,--:--,.,..--...,--..,,---:;---::-------,--,.--;-----
Show here time and location load ing and unload ing Company material : 

Show here total time con sumed in tra in and station switching on trip: 

REMARKS: 
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